ACTE Awards Tip Sheet

· Organize dates with date in left column- statement in right
· Be sure dates really are organized
· Good organization of positional statements
· Thesis statement
· Two or three supporting statements
· `Conclusion
· Use good spelling, punctuation, and grammar
· Use an acronym properly- must identify with first use
· Applications not submitted in proper format will not be considered
· Make sure margins are ¾”
· Must identify sections
· Don’t forget page numbers at bottom of page
· Program- what are your responsibilities
· Civic service- memberships other than those tied to your discipline
· Example:  Lions Club, Kiwanis, etc. 
· Community- church, service projects, etc
· Show how you are active in your memberships. Tell us more than conference attendance
· Make sure Reference letters are recently dated, addressed to The Awards Committee, and properly written.
· Page two of Awards form is for the nominator, not the nominee
