BYLAWS AND POLICIES AND PROCEDURES MANUAL
GOVERNING THE

ADMINISTRATION DIVISION OF

THE ARKANSAS ASSOCIATION

FOR CAREER AND TECHNICAL EDUCATION (ACTE)
ARTICLE I.

NAME
The name of this division shall be the Administration Division of the Arkansas ACTE.
ARTICLE II.

OBJECTIVES



The objectives of this division shall be
A. To unify active leadership in promoting administration, supervision, curriculum, teacher education, and other related services for the extension of career and technical education.

B. To render services in stabilizing, promoting, and extending the total career and technical education program.

C. To provide a state open forum for the discussion of all questions and issues involved in career and technical education.

D. To coordinate all the career and technical education interests of the state and other professional education organizations with the ACTE.
E. To unify services for career and technical education teachers of the state through representation and participation of ancillary personnel to achieve the goals and objectives of career and technical education in Arkansas.

F. To promote leadership in educational and recreational activities of the members.

ARTICLE III.

MEMBERSHIP
Membership shall be extended to persons involved in administration, supervision, curriculum, teacher education, and related services of the total career and technical education program.

The amount of dues charged shall be set by vote of the members present at the annual meeting.

The membership year shall correspond to that of the Arkansas ACTE.
ARTICLE IV.

OFFICERS AND EXECUTIVE BOARD
A. Officers

The officers of the division shall be a president, a president-elect, a past president, and a secretary-treasurer.  Officers shall be elected annually at a business meeting held during the annual Arkansas ACTE Conference.

B. Executive Board

The elected officers shall constitute the Executive Board of the Administration Division.

C. Term of Office

The term of office for the officers shall be for a period of one year to correspond to that of the Arkansas ACTE.  In case of vacancy of the president, the president-elect shall assume the office of president.  Other office vacancies will be filled by appointment by the Executive Board for the remainder of the term.

D. Duties

1. The president shall preside at all meetings of the Administration Division or of the Executive Board, shall perform the duties of the presiding officer, shall appoint committees, and shall serve on the Arkansas ACTE Board of Directors.

2. The president-elect shall preside in the absence of the president and shall be responsible for inservice activities.
3. The past president shall serve in an advisory capacity to the president.
4. The secretary-treasurer shall keep records of all business proceedings and financial activities, shall be the custodian of all records, and shall report to the Administration Division annually.

5. The Executive Board shall examine the books of the Administration Division annually, shall authorize the disbursement of funds, shall serve as the nominating committee for the Administration Division, and shall transact routine or necessary business between annual meetings.
ARTICLE V.

ELECTION OF OFFICERS
A. Eligibility

The officers of the Administration Division shall be elected from the affiliated and life members of the association who have participated in Arkansas ACTE/ACTE activities.  Nominees shall be selected on the basis of demonstrated leadership in career and technical education.
B. Process of Nominations

1. The Executive Board will meet prior to the annual conference to select a slate of officers to be presented to the membership.
2. At the annual meeting, the nominees shall be presented to the members.  At this time nominations can be made from the floor.  All nominees must meet the officer eligibility criteria.
C. Method of Election

Officers shall be elected by a majority vote of the members present.

ARTICLE VI.

COMMITTEES 
The president shall appoint committee members from the membership.  Committee members shall represent the Administration Division on the corresponding Arkansas ACTE committees.
ARTICLE VIII.

MEETING OF EXECUTIVE BOARD
A minimum of one meeting each year shall be held by the Executive Board.  Additional meetings may be scheduled as needed.

ARTICLE VIIII.
AMENDMENTS

This Bylaws and Policies and Procedures Manual may be amended as follows:  
A. Proposed amendment(s) accompanied by a written rationale shall be submitted to the Executive Board four (4) months prior to the annual meeting.

B. Proposed amendments with a written rationale shall be reviewed by the Executive Board.    
C. All proposed amendments shall be printed and distributed to the membership at least 30 days in advance of the annual meeting.

D. Amendments to the Administration Division Bylaws and Policies and Procedures Manual shall be approved by a majority of those present and voting and, unless otherwise provided by the amendment, they shall become effective immediately after the close of the annual meeting.
E. Any changes in the Association for Career and Technical Education Bylaws and/or the Arkansas ACTE Bylaws that directly affect the wording in the Administration Division Bylaws and Policies and Procedures Manual shall supersede the Administration Division Bylaws and Policies and Procedures Manual.

ARTICLE XI.
PARLIAMENTARY AUTHORITY


Robert’s Rules of Order, Newly Revised, will govern any provision not covered by the Bylaws and Policies and Procedures Manual of the Administration Division of the Arkansas ACTE.

Effective Date, 8/4/2003
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